Letter for Social Worker
DATE
Sent VIA FASCIMILE AND REGULAR MAIL

Social Worker

Department of Children and Families

250 Hamilton Street

Hartford, CT 06106

Dear SOCIALWORKER: 

The purpose of this letter is to inform you that I have been appointed by the Child Protection Commission to represent YOUTH/PARENT in all related child protection proceedings in the Superior Court for Juvenile Matters.  Accordingly, I would like to confirm the following procedures:

1. My contact information will be noted in all relevant DCF records;

2. I will be informed when this case is transferred to a treatment worker and will be subsequently informed each time the case is transferred to a new social worker;   

3. I will be invited to the Treatment Planning Conference and the subsequent Administrative Case Reviews pursuant to DCF Policy § 22-7-5;

4. I will be immediately informed if my child client’s placement changes, pursuant to DCF Policy § 36-55-15;
5. I will be informed of any educational surrogate appointed to represent my child in educational matters.

Please feel free to contact me whenever necessary either in writing at the address listed on this letterhead or at the following phone numbers: 

· office:  
· cell: xxx-xxx-xxxx

· email: …..

If you have any questions about this communication, please do not hesitate to contact me. 

Very Truly Yours, 

NAME

Attorney for YOUTH/PARENT
Cc:
SOCIAL WORK SUPERVISOR, Department of Children and Families

