
Rev. 4/10  APPENDIX A 
 

BRS PREP RALLY 
Resume Template 

 
BASIC INFORMATION: 
 
Name:   __________________________________ 
 
Address:  __________________________________ 
   __________________________________ 
   __________________________________ 
 
Phone number(s): __________________________________ 
   __________________________________ 
 
Email:   __________________________________ 
 
 
WORK AND VOLUNTEER HISTORY: 
 
CURRENT OCCUPATION AND JOB DUTIES: 
 
1. Dates: From______________________  to____(PRESENT)_____________ 
 
Company Name:  ___________________________________________ 
 
City, State, Zip Code  ___________________________________________ 
    ___________________________________________ 
 
Job Title/Job Duties: ___________________________________________  
________________________________________________________________ 
________________________________________________________________ 

 
PREVIOUS JOBS (list most recent job first) 
 
2. Dates: From_____________________ to________________________ 
 
Company Name:  ___________________________________________ 
 
City, State, Zip Code ___________________________________________ 
    ___________________________________________ 
 
Job Title/Job Duties: ___________________________________________ 
________________________________________________________________
________________________________________________________________ 
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3. Dates: From_____________________ to________________________ 
 
Company Name:  ___________________________________________ 
 
City, State, Zip Code ___________________________________________ 
    ___________________________________________ 
 
Job Title/Job Duties: ___________________________________________ 
________________________________________________________________
________________________________________________________________ 
 
 
4. Dates: From_____________________ to________________________ 
 
Company Name:  ___________________________________________ 
 
City, State, Zip Code ___________________________________________ 
    ___________________________________________ 
 
Job Title/Job Duties: ___________________________________________ 
________________________________________________________________
________________________________________________________________ 
 
 
5. Dates: From_____________________ to________________________ 
 
Company Name:  ___________________________________________ 
 
City, State, Zip Code ___________________________________________ 
    ___________________________________________ 
 
Job Title/Job Duties: ___________________________________________ 
________________________________________________________________
________________________________________________________________ 
 
 
6. Dates: From_____________________ to________________________ 
 
Company Name:  ___________________________________________ 
 
City, State, Zip Code ___________________________________________ 
    ___________________________________________ 
 
Job Title/Job Duties: ___________________________________________ 
________________________________________________________________
________________________________________________________________ 
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EDUCATION HISTORY: 
 
1. School: _____________________________________________________ 
 
Address: _____________________________________________________  
  _____________________________________________________ 
 
Degree/Major: ________________________________________________ 
 
Dates Attended: ________________________________________________ 
 
2. School: _____________________________________________________ 
 
Address: _____________________________________________________  
  _____________________________________________________ 
 
Degree/Major: ________________________________________________ 
 
Dates Attended: ________________________________________________ 
 
3. School: _____________________________________________________ 
 
Address: _____________________________________________________  
  _____________________________________________________ 
 
Degree/Major: ________________________________________________ 
 
Dates Attended: ________________________________________________ 
 
 
 
QUALIFICATIONS:  
 
Languages you are fluent 
in:______________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
Awards 
received:________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
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SUMMARY OF QUALIFICATIONS:  
 
From your employment history and qualifications listed above, write down your 
top 5 qualifications for the job you are applying for: 
 
1. 
 
2. 
 
3. 
 
4. 
 
5.  
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