








































 
 

 
 MOA - Financial 

 
 M0U - Non-Financial 

 

Part 1 Face Sheet 
MEMORANDUM OF AGREEMENT 

MEMORANDUM OF UNDERSTANDING 
STATE OF CONNECTICUT 
Department of Social Services 
CONTRACT ADMINISTRATION 

 
1. Indicate Memorandum Type.  Non-financial agreements do not require fiscal review. 
2. Prepare two original copies.   
3. Originating agency internal approvals must be shown prior to contracting state agency acceptance. 
4. The Department of Social Services and the Contractor as listed below hereby enter into an agreement subject to the terms and 

conditions stated herein and subject to the applicable provisions of the Connecticut General Statutes. 
5. Acceptance of this contract implies conformance with terms and conditions as stated in this agreement. 

 
 (1) ORIGINAL       

(2)   AMENDMENT  1 

(3) DSS Identification No.  
064SDC-BRS-03/08DSS6021HC     
  

(4) Contracting Agency Identification  

SDEM1 

 
CONTRACTING 
STATE AGENCY 

(5)  Contracting State Agency Name 
STATE DEPARTMENT OF EDUCATION 

(6) Contracting State 
Agency State Number 
 SDE64000     
 

(7) Contracting State 
Agency FEIN 

06-6000798 

 (8)  Contracting State Agency Address 

P.O. Box 2219, Hartford, CT 06145-2219(mailing) 
165 Capitol Ave., Hartford, CT 06106 

(9) Contracting State Agency Liaison & Phone No. 
Patricia Anderson 
(860) 713-6923 
 

 
ORIGINATING 
STATE AGENCY 

(10) Originating State Agency 
Department of Social Services 

(11) Originating State 
Agency Number 
DSS6000 

(12) Originating State 
Agency FEIN 
061274678 

 
 
 

(13) Originating State Agency Address 
25 Sigourney Street, Hartford, CT 06106 

(14) Originating State Agency Liaison & Phone No. 
Patti Clay 
(860) 424-4977 
 

 
CONTRACT 
PERIOD 

(15)Contract Period (From - To) 

September 15, 2008 –December 30, 2011 
(16) Funding Period  (From -To)  
September 15, 2008 –December 30, 2011 

 
CANCELLATION 
CLAUSE 

This agreement shall remain in full force and effect for the entire term 
of the contract period stated above unless cancelled 

(17) Required No. Of Days Written Notice. 
30 Days 

 
COMPLETE 
DESCRIPTION 
OF SERVICE 

(18) The contractor shall provide services in accordance with the terms of this Memorandum of Agreement as it continues on page 2. 
 

 
COST AND 
SCHEDULE OF 
TRANSFER 
CERTIFICATES 

(19) The Originating State Agency shall issue a transfer certificate under the schedule of the terms and schedule described on 
page 6.  

(20) (21) 
 
 

(22) (23) (24)  (25)  (29) 

Line 
No. 

Budget 
Reference 

Fund Department Program SID Account (26) 
Project/Grant 

(27) 
Chart 1 

(28) 
Chart 2 

 
Amount 

 2010 12060 DSS60771 51003 20940 51133 DSS6000000033503 168060  $19,780 
           

           
(30) ACCEPTANCE AND APPROVALS 

 
(31) STATUTORY AUTHORITY - §4-8, 17b- 3 

(32) Department of Social Services PROGRAM DIRECTOR 
 
      

  Amy Porter, BRS Bureau Chief 
    

DATE 

(33) Department of Social Services FISCAL OFFICIAL 
 
      

  Lee Voghel, Director 
 

DATE 

(34) Department of Social Services CONTRACT ADMINISTRATOR 
 
      

  Kathleen Brennan, Director DATE 

(35) CONTRACTING STATE AGENCY AUTHORIZED OFFICIAL 
 
      
 

   Dr. Mark K. McQuillan, Commissioner DATE 

(36) ORIGINATING AGENCY AUTHORIZED OFFICIAL 
 
      
 
 

  Michael P. Starkowski,  Commissioner 
  

DATE 



 
 

1. The end date of the term of the agreement shall be extended by one year and one day from 12/30/10 to 
12/31/11. 

 
2. The total dollar value of the contract shall be increased by $19,780.00 from $121,410.00 to $141,190.00. 

 
3. Additionally, the following sections of the agreement shall be amended as described: 

 
a. Part 3, Scope of Work, Section A. shall have the following language added after the existing 

paragraphs: 

A. PURPOSE 
 

The DSS, by and through its Bureau of Rehabilitation Services, and the SBE will collaborate to provide professional 
development training sessions to professional staff (attendees) at six (6) additional events. These attendees will learn 
how to use and integrate the Connect-Ability website into their vocational activities for students with disabilities in 
transition from high school to employment (consumers). The SBE shall develop and distribute training session 
curricula and materials, which it shall make available through professional development activities and which DSS 
shall post on its Connect-Ability website.  The SBE shall develop a distance learning module for the Connect-
Ability website professional development training. SBE shall also develop a survey to evaluate, analyze and 
summarize the impact Connect-Ability website training for attendees.  Funds provided by DSS, by and through the 
Connect-Ability Project, will support the SBE’s goal of providing quality information that promotes meaningful 
employment to consumers and the professionals who work with them.   

 
b. Part 3, Scope of Work, Section B. Responsibilities of the SBE shall be supplemented with the 

following language: 

B. RESPONSIBILITIES OF THE SBE 
 
3. The SBE in collaboration with the State Education Resource Center (SERC) shall perform the following duties 

related to the Professional Development regarding the integration of the Connect-Ability website into vocational 
activities for students with disabilities in transition from high school to employment: 

 
a. Provide three (3) days of preparation, training material development and technical assistance to DSS. 
b. Provide up to six (6) half-day sessions of professional development training and appropriate materials. 
c. Provide five (5) days of project coordination.   
d. Develop site, develop and disseminate invitations to professional development training sessions and 

coordinate registration for such sessions. 
e. Develop, distribute, collect and summarize evaluation data for each of the training and professional 

development presentations. 
f. Develop, evaluate, analyze and summarize a survey sent to training attendees at least 6 months post training 

to assess the impact of the professional development training on current practice. 
g. Develop a distance learning module of the professional development training based on the Connect-Ability 

website. 
 

c. Part 4, Budget and Payment Provisions, Section A. Budget and Section B. Payment Provisions shall 
be supplemented with the following language: 

 

A.    BUDGET: 
 
     
 SERC Consultant Honorarium      $3,000 
 



Consultant Preparation       $1,500 
  
 SERC Mobile Lab        $1,600 
 
 SERC Tech Support        $1,600 
 
 Project Coordination (site, flyer development,  

registration, data input, copying and on-site coordination)  $2,750 
            

Site Fees         $2,200 
 
Mailing         $130 
 
Impact Survey Development and Summary     $2,000 
 
Distance Learning Module       $5,000 

 
           
      TOTAL    $19,780 
    
B. PAYMENT PROVISIONS 
 

a.  The DSS agrees to pay the SBE for services provided under this contract up to a maximum amount not-to-
exceed $19,780 during the contract period and in accordance with the budget shown in section A. 

 
b.  SBE Accounting Office shall prepare and submit a transfer invoice for $4945 upon execution of the MOA for 

the purchase of training materials, and the development of training curriculum as outlined in Part 3, Section 
B. SBE shall send an invoice with a detailed description of all goods and services purchased in this section to 
the DSS liaison as listed in Part 2, Section 5, b. DSS shall prepare and submit a voucher to pay the vendor 
(SBE) the $4945. 

 
c.  All subsequent payments to the SBE will be contingent upon the Department’s receipt and approval of a 

transfer invoice from the SBE Accounting Office. A detailed description of the work completed will be 
prepared by SBE and sent to the Department with the transfer invoice.  

 
d. SBE shall prepare and submit a transfer invoice quarterly. DSS shall prepare and submit a voucher to pay 

SBE, subject to availability of funds, after receipt, review and approval of an itemized invoice with a detailed 
description of the work completed,  and the deliverables completed during each quarter as outlined in Part 3, 
Section B. 
June 15, 2010 or upon execution of the MOA - $4945 
September 15, 2010 - $4945 
December 15, 2010 - $4945 
March 15, 2011 - $4945 

 
 
e.   The SBE acknowledges that DSS may claim the funds provided through this Agreement as part of a DSS 

federal claim and therefore, the funds are not to be used as a match for any other federal program.  The 
Contractor shall include this provision in any subcontract agreements that are funded, in whole or in part, by 
the funds from this agreement. 

 
 

4. All other terms and conditions not specifically amended herein shall remain in full force and effect. 
 
 















































































TRANSITION FROM SCHOOL TO WORK PILOT 
EXECUTIVE SUMMARY 

 
The Department of Developmental Services (DDS) has embraced the Employment First 
Initiative Policy (Policy No. I.C.5.PO.001) to improve employment outcomes for 
individuals with intellectual disabilities in a fully integrated community setting. DDS, the 
Bureau of Rehabilitation Services (BRS) and the State Department of Education (SDE) 
will assist in identifying an array of supports including additional agencies, family, 
community, and natural supports that will sustain young adults in this endeavor, a 
collaborative effort is underway that will assist students in gaining employment prior to  
exiting high school.  
 
DDS, BRS and SDE will work to identify high school students with intellectual disabilities 
who are pursuing competitive employment, as a transition goal, and who will exit 
special education in June of 2013, who are consumers of DDS and are Medicaid eligible, 
and who are also being referred to BRS. The student’s Local Education Agency (LEA) will 
be an integral partner in identifying students and as part of the team will support their 
vocational goals. The pilot will identify 3 students each from the North, South, and West 
DDS/BRS regions for a total of 9 students by January of 2012.  The student's team will 
work together to develop a collaborative transition plan to assist each student to reach 
the goal of achieving real work for real pay upon graduation.   The Institute for 
Community Inclusion staff will work alongside DDS, BRS and LEA staff as part of an inter-
agency team to assist in the identification of specific employment activities, agency roles 
and funding responsibilities.  
 
The process of moving towards a successful employment outcome will begin with the 
identification of students and the school districts that agree to work on this pilot. Once 
identified, the student and family will be contacted to determine their interest in 
participating in the pilot and to obtain the necessary commitments to be involved in the 
pilot.  A referral will then be made to BRS from either the LEA or DDS representative no 
later than the end of March 2012 in order for BRS to work with the student to move 
towards BRS eligibility and related career planning.  BRS will request the DDS “long-term 
sign-off” for future DDS supports.  BRS will work with the LEA, DDS and the student to 
identify a community rehabilitation provider (CRP) who will work with the student on 
job development and placement in order to be working through the summer of 2012.  
Services and supports for summer employment will be developed by BRS.  After the 
completion of a successful summer employment experience the LEA will pick up the 
supports for a continuation of employment throughout the students last year of school 
2012/2013.   
 
Upon graduation in June of 2013, DDS will fund the ongoing supports necessary through 
the community rehabilitation  provider or other sources, such as natural supports from 
the employer or individual supports hired and managed by the employee.  BRS, CRP's, 



and/or DDS will work with employers to provide technical assistance and develop an 
individualized on going support plan, inclusive of natural on the job supports, for the 
pilot graduates. 
 
By the end of 2013 a summary of best practices and data will be shared with all partners 
to determine if this pilot has achieved a greater employment outcome for the 9 
participating students than for previous DDS students who have not had employment 
opportunities with adult agency involvement prior to graduation.  
 
 
For further information contact:  
 
Robin Wood   
Department of Developmental Disabilities 
Phone: 860-263-2449 
 
Patricia L. Anderson 
CT State Department of Education 
Bureau of Special Education 
Phone: 860-713-6923 
 
Patti Clay 
Bureau of Rehabilitation Services 
Phone: 860-424-4977 
 
Brenda L. Moore 
Institute for Community Inclusion 
University of Massachusetts Boston 
Phone: 203-676-7774 
 
Karin McMahon 
Institute for Community Inclusion 
University of Massachusetts Boston 
Phone: 860-301-4438 
 
 
 
 
 
 

 December 2011 
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