	DATA PROCESSING INSTALLATION/REMOVAL
	

	DOIT-SDP6 Rev 7/2001
	STATE OF CONNECTICUT
	P.O. #  

	
	Department of Information Technology
	RF #  

	
	IT Procurement
	


1.  For use by all budgeted agencies who either PURCHASE or LEASE data processing Hardware or Software, Services of Maintenance.

2.  Prepare in triplicate by responsible data processing chief, Supervisor or business office, whichever is applicable.
3.  Submit completed forms to the Financial Management Office, 101 East River Drive., 4th floor, East Hartford, CT, 06108, when installation has taken place and


agency authority has acknowledged vendor product installation or removal.

	AGENCY NAME & LOCATION


	AGENCY NO.



	VENDOR NAME



	TYPE OF CHANGE
SYMBOL 114 \f "Wingdings" INSTALLED  
	SYMBOL 114 \f "Wingdings" REMOVED 
	SYMBOL 114 \f "Wingdings" FEATURES  ADDED 
	SYMBOL 114 \f "Wingdings" FEATURES  REMOVED  
	( PURCHASE
	SYMBOL 114 \f "Wingdings" LEASE  

	EQUIPMENT
SYMBOL 114 \f "Wingdings" HARDWARE
	SYMBOL 114 \f "Wingdings" SOFTWARE
	SYMBOL 114 \f "Wingdings" SERVICES  
	         MAINTENANCE

SYMBOL 114 \f "Wingdings"  ONLY
	SYMBOL 114 \f "Wingdings" OTHER (Specify) 
	

	DESCRIPTION OF BASE UNIT AND ADDITIONAL FEATURES
	MACHINE

TYPE
	MODEL/

FEATURE
	SERIAL NO.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	RECEIVED BY: 
	
	
	

	DATE RECEIVED:  
	
	
	

	VENDOR (Signature)- Optional

	DATE (Mo., Day, Yr.)

	AGENCY ACCEPTANCE  (Signature)


	INSTALLATION REMOVAL ACCEPTANCE DATE (Mo., Day, Yr.)




