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How to Upload Videos to Staging Video Server

The following is instructions on how to upload video files to the Windows Media Server. Please note that our media server uses Window Media Services which can only stream the .wmv file type. (https://technet.microsoft.com/en-us/library/cc731194.aspx)

1. Open up Internet Explorer.  Type the FTP address (provided to you by BEST PMG) in the address bar and press <Enter>.  The format is ftp://ctvideo.si.stag.ct.gov/<FTP_Site_Name>.  In this instance, I will be using the DOIT testing sites (DOIT-FTP). 

2. This will bring up the “Log On As…” screen shown below. Enter the user name and password provided by BEST PMG and click <Log On>.
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Log On As 
To log on to this FTP server, type a user name and password. 
FTP server: 
Llser name: 
Password: 
ctvideo.si.stag.ct.gov 
DOITVid1 
After you log on, you can add this server to your Favorites and return to it easily. 
FTP does not encrypt or encode passwords or data before sending them to the 
server. To protect the security OF your passwords and data, use Web Folders 
(WebDAV) instead. 
Learn more about usina Web Folders. 
Cancel 
Log on anonymously 
Save password 
kog On ]
  
3. Select View and then click Open FTP Site in File Explorer. This will bring up the FTP site in Windows Explorer.  






4. Copy the media file(s) to the desired folder. In this instance, pinball.wmv is moved to the DOIT folder (which is the “root” folder for the DOIT FTP site).  
NOTE:  The file name cannot have any spaces. Underscores can be used instead.
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]
It should also be noted that each agency will be able to create their own folder structure within this FTP site.
5. Once uploaded, submit a service ticket to the Portal Management Group to have the video(s) published to the Production Video Server. In the ticket, state whether the video is for internal or external use. Once published, they will provide you with the URLs to add to your site.
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Tolog on to this FTP server, type a user name and password.

FTP server
User name;

password:

ctvideo.si.stag.ct.gov

DOITYia!

After youlog on, you can add tis server to your Favorkes and return to i easiy.

FTP doss rot encrypt o encode passwords o data before sending them to the.
server. To protect the securiy of your passwords and dats, use Web Folders
(WebDAY) instead

Learn mare about Lsing Web Folders
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