Labeling Form Fields
To help make online forms more accessible, the instructions below describe how to label form fields using FrontPage.  Labeling the form fields allow the screen readers to tell the user which option they are selecting.
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Using this basic form, let’s label the text field first.
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Highlight the question being asked and the form field.

Please note:  If the question and the text field are not directly together (in separate cells in a table, extra spacing in between them, etc.), the labels must be added directly in the code.  FrontPage does not allow the interface to work unless the text and the field are next to each other.  Please submit a Help Desk ticket to receive this more advanced training.
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With the area highlighted, select Insert ( Form ( Label.
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This field has now been labeled.  This is indicated by a light dashed line surrounding the question text.
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The labeling process is similar for list options as well.  The difference is that each list item (whether it is a checkbox or radio button) must be labeled individually.  To do this, select the radio button and the answer it represents.
Please note:  If the radio button (or check box) and the answer are not directly together (in separate cells in a table, extra spacing in between them, etc.), the labels must be added directly in the code.  FrontPage does not allow the interface to work unless the text and the button are next to each other.  Please submit a Help Desk ticket to receive this more advanced training.
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With the area highlighted, select Insert ( Form ( Label.
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This field has now been labeled.  This is indicated by a light dashed line surrounding the answer text.  Repeat for each answer in the list.
