The following sections are from the Children’s Services Policy and Procedure Manual at the State of Connecticut, Board of Education and Services for the Blind BESB.

Proposed additions are noted by text that is underlined, and contained within asterisks (*).  Proposed deletions to existing language are the words contained in between brackets ([  ]).

REPORTING REQUIREMENTS SECTION

PAGES 34-35

Reporting Requirements

Because of its legislative mandate to provide for the special educational needs of children with visual impairments in Connecticut, the Board of Education and Services for the Blind has the legal responsibility for maintaining:

1) a list of all children within the State of Connecticut who meet the statutory definition of Legal Blindness or Visual Impairment;



2) 
a list of Legally Blind children for the American Printing House for the Blind (Federal Quota money);

3) 
an inventory of state-owned books and equipment;



4) 
an account of the expenses charged to the state grant for each child's education.

The cooperation of the Teachers of the Visually Impaired is essential if the Board is to fulfill its legal responsibilites.  All teachers are expected to furnish updated student data to the agency as soon as possible:



- changes in address or in visual status;




- changes in location of books; [ or equipment;]


            - an annual report on the educational progress and placement of each student, on an agency-supplied form.  Copies of the minutes of the Planning and Placement Team (PPT) and the Individualized Education Program (IEP) are also required.





- an annual Learning Media Assessment is required for any Legally Blind or Visually Impaired child who is not receiving instruction in Braille, regardless of age or presense of additional disabilities.

ADAPTIVE DEVICES AND SERVICES SECTION

PAGES 36-37

Adaptive Devices and Services

BESB will provide funding for the purchase of the most effective, least expensive, vision-related adaptive equipment, computers and peripherals that are essential to the child’s participation in education.  All equipment, including computers, adaptive devices, printers and peripherals must be noted in the Individualized Education Program or Individualized Service Plan before ordering of the equipment can occur.  Comprehensive, turn-key adapted computer systems require the assessment of a qualified Rehabilitation Technologist to ensure compatibility of products, prior to ordering.

A computer will NOT be considered as necessary for vision- related needs, and therefore not be ordered with BESB funds when no adaptive products such as large print or text-to-speech software are required by the student in order to use the computer.

*OWNERSHIP OF ALL* [All] adaptive technology equipment, computers and peripherals  purchased with funds from BESB *SHALL BE WITH THE CHILD OR GUARDIAN.  THE COST OF MAINTENANCE OR REPAIR OF THE EQUIPMENT SHALL REST WITH THE CHILD OR GUARDIAN. IN CIRCUMSTANCES WHERE A CHILD OR GUARDIAN REQUESTS, THE AGENCY MAY REIMBURSE THE CHILD OR GUARDIAN FOR THE DOCUMENTED COST OF THE REPAIR AND APPLICABLE SHIPPING OF SAID EQUIPMENT TO AND FROM THE REPAIR LOCATION.* [remain the property of the State of Connecticut and must be returned to the Board of Education and Services for the Blind when:

1) the child graduates from high school, unless prior arrangements are made to transfer the adaptive equipment to the Vocational Rehabilitation Services Division of BESB for students mutually served in that program or;

 2)    the student is transferred to a NEXUS outside of the State of Connecticut and is no longer being served by an LEA of this State.]

Rehabilitation Technology services are necessary to:

1) evaluate the most appropriate vision-related adaptive technology products that potentially include the provision of a computer system or combination of devices that could impact on software compatability;

[Install and set up adaptive devices;]  

2) train the eligible student how to use the adaptive devices.

These services may be funded through BESB, provided that the services are listed in the current Individualized Education Program or Individualized Service Plan of the child.

All adaptive technology devices, computers and peripherals will be purchased in accordance with State of Connecticut purchasing procedures, using authorized vendors.

[Repairs of adaptive technology will be done by authorized vendors of the agency in situations where malfunction or breakage has not occurred as a result of neglect or mistreatment. Arrangements shall be made by the parent, guardian or Teacher of the Visually Impaired for the return of the equipment to the agency for the repair to be initiated.]
REQUEST FOR EDUCATION ITEMS NOT IN STOCK SECTION

PAGE 47

Request For Educational Items Not In Stock

Items not listed on the inventory spreadsheets, or depleted bulk order stock needs to be requested on a BESB Form 403.  The BESB Form 403 form must specify the individual child for whom the item(s) are to be ordered.  For individual items that are expected to cost more than $600, the applicable page(s) of the current IEP must be attached to the request.  The form will be submitted to the Children’s Services Division by email, fax or print copy.  The Children’s Services clerical staff members will confirm that items are not available in stock prior to creating a requisition to purchase.  The Education Supervisor will review the request prior to issuing approval for items costing more than $600.

[Upon receipt of these items in the stockroom, they will be shipped or held for pick up per instructions noted by the teacher on the BESB Form 403 request.] 

If the items requested on the BESB Form 403 form include APH or Old Stock inventory, then the form will be directed to the designated clerical staff person handling that inventory for retrieval and shipping of the items, and inventory updating.
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